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I. PURPOSE

To describe the principles and general procedures that shall be used in the
Iowa Department of Corrections (IDOC) institutions to organize the
inventory, storage, issue, distribution, and handling of keys.

II. POLICY

It is the policy of the IDOC to maintain in all institutions a key control
program that provides maximum staff control over locks, keys, and locking
devices; restricts access to sensitive keys; and enables prompt response
to emergencies. (4-4195)
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G. Staff Training
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II1. DEFINITIONS
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IV.

=

See IDOC Policy AD-GA-16 for additional Definitions.
PROCEDURES

The Associate Warden/Security is responsible for the overall operation of
the key control program and shall identify an employee(s) to receive the
necessary training to manage the key control program and be responsible
for it.
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H. General

1. The IDOC Security Audit standards shall guide each
institution in developing policy and procedure.
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6. Employees are not authorized to use personal keys that
would operate institutional locks, including handcuff keys.
This would also include personal locks unless permission is
granted by the Associate Warden/Security.

Replaces Policy SE-IV-19.
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